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	Instructions to the Traveler
	


	Program Title:
	Caring for Veterans with Post Deployment Health Concerns:  Past, Present and Future 


	TRACE Project No.:
	11.BR.WRI.WC.A


	EES Conference Registration


	https://vaww.trace.lrn.va.gov/registration/Default.asp?CourseID=5627

	Training Location:
	Renaissance Seattle Hotel
515 Madison Street
Seattle, WA  98104
Phone:  (206) 583-0300
Fax:  (206) 447-0992         
Website:  http://www.marriott.com/hotels/travel/seasm-renaissance-seattle-hotel/

	
	

	Registration Hours:
	Wednesday, March 30, 2011 @ 7:00-8:00 am


	Conference Begins:
	Wednesday, March 30, 2011 @ 8:00 am


	Conference Ends:
	Thursday, March 31, 2011 @ 5:00 pm

	Travel Information:
	Please follow your facility instructions concerning airline and hotel reservations as well as for obtaining your travel authority and any advance of funds.  
Important Note:  You or your travel clerk, if required, must call the hotel to make your lodging reservation in order to get into the contracted room block or use the on-line reservation link provided in these instructions.  Please do not use Fed Traveler to reserve your room.
Because of stricter security measures, passengers are urged to arrive at the airport at least two (2) hours before their flight due to increased time it may take to get through airline ticketing and security.


	Funding:
	Travel will be funded by your VISN or local VA Medical Center.


	Lodging:


	A block of sleep rooms is being held at the Renaissance Seattle Hotel
, for arrival on Tuesday, March 29, 2011 and to depart on Friday, April 1st, 2011.  Please make and guarantee your reservation with a credit card or another method of advanced payment no later than Friday, March 11, 2011 using the following weblink: 

https://resweb.passkey.com/Resweb.do?mode=welcome_gi_new&groupID=3443339 
or call 1-800-546-9184.  When calling the hotel, please identify yourself as being with the “U.S. Department of Veterans Affairs – Caring for Veterans with Post Deployment Health Concerns” group.    
Please note that after Friday, March 11, 2011 any remaining rooms in this block will be released back to the hotel for general sale.  Please do not use Fed Traveler to reserve your room.
· Reservations will automatically be billed for the equivalent of one night stay unless cancelled 72 hours prior to the date of arrival.  
· Contracted room rate includes complimentary high speed internet access in rooms.

· The hotel requires that individuals establish credit in the form of a signed credit card imprint or cash deposit at the time of check-in. 
· Group single rate is $136.00 per night for single occupancy only plus 15.6% occupancy tax.  Additional room guests may result in higher lodging rates.  The lodging taxes are subject to change without notice.
· Any expense for taxes paid may be claimed as a miscellaneous item on your travel voucher.
· The hotel check-in time is 4:00 pm and check-out time is 12:00 p.m.
· The Renaissance Seattle Hotel is a smoke-free property.  Smoking is only allowed in specially designated areas outside the building.

· The hotel may charge an early departure fee for any guest who departs before their scheduled departure day.  Please verify your departure date upon check-in to avoid this possible additional fee.

NOTE:  Seattle, WA is located in the King County per diem area.  Current seasonable maximum allowable per diem in Pima county area is $136.00 plus tax for lodging and $71.00 for meals and incidental expenses. 
You may choose to bring a sweater or jacket since the meeting rooms may be cold at times.  

	
	

	Parking:
	For attendees who are driving, the Renaissance Seattle Hotel has self-parking space available at $10.00 per hour or $30.00 per day per vehicle. Garage has a height restriction of 6’2”.  Oversized vehicles are Valet Parked off-site for a rate of $36.00 daily.


	Ground Transportation:
	Seattle Tacoma Airport is located approximately 15 miles from the hotel (approximately 25-35 minutes depending on traffic). For lower transfer fares, you may use shared van transportation by calling Shuttle Express at 425-981-7000 and making a reservation.  Also, taxis are available outside the baggage claim area at a rate of approximately $35.00 per trip.

Driving Directions from Seattle Tacoma Airport: From SEATAC Airport take state road WA 518 E for 2.8 miles. Merge onto I-5 N via the exit on the LEFT toward SEATTLE for 9.8 miles. Take EXIT 164A labeled DEARBORN ST. /JAMES ST. /MADISON ST.. Take the exit on the LEFT toward MADISON ST / CONVENTION CENTER / VANCOUVER BC. Take the MADISON ST. exit. Stay STRAIGHT to go onto 7th AVE. Turn LEFT onto MADISON ST.. For self parking, enter the hotel garage on the left immediately following 6th AVE. For valet parking, continue on MADISON ST. to 5th AVE (passing the hotel) and turn left onto 5th AVE. One block to MARION ST.. LEFT onto MARION ST. one block, LEFT onto 6th AVE to Hotel entrance at corner of 6th AVE and MADISON ST.


	Breaks:
	Refreshment breaks, if provided, will be compliments of VA EES.   All other meals will be on your own.  


	Logistical or Registration Questions:
Phone:

Fax:

E-mail:
	Leslie Hurd                                              Constance Singleton
National Program Support                       Instructional System Specialist
Birmingham Campus EES                       Birmingham Campus EES                           

(205) 731-1812 x506                                (205) 731-1812 x317
(205) 731-1820                                         (205) 731-1820
Leslie.Hurd@va.gov                                 Constance.Singleton@va.gov                                

	
	


	Hotel Questions:
Phone:

e-mail:
	Carlos E. Rodriguez, CMP                                                    

Event Manager
VA EES, Washington EERC

(202) 443-6964
Carlos.Rodriguez4@va.gov 


	
	


America is #1 Thanks to Our Veterans!
